
Date: 22 April 2026 

To 
The HR Manager 
Thalamus Institute of Medical Sciences 

Subject: Submission of Sick Leave Application 

Respected Sir/Madam, 

I was suffering from severe headache, dizziness, and other 
health complications. As per the doctor's advice, I had to take 
rest and treatment. Therefore, I remained absent from 14 April 
2026 to 20 April 2026. During this period, 15 April was a 
holiday and 19 April was Sunday. 

I am submitting this application for your kind information and 
approval of my leave. 

Thank you. 

Yours faithfully, 
Sourabh Sarkar 
Employee ID : 499 
Digital Marketing 

 




